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 Introduction 
2.1 Overview 

Excel isn’t a database application — yet countless individuals and small businesses rely on Excel tables to 
store vital data. Managing, navigating, and safeguarding that data can quickly become complex. 
 
Whether you're tracking customers, inventory, sales, or projects, AutoExcelForms helps you stay organized 
and accurate. This powerful add-in for Microsoft Excel (Windows and Mac) lets you create, update, search, 
and report on your data in just a few clicks — no coding required. If you don’t need the overhead of a full 
Relational Database Management System (RDBMS), AutoExcelForms delivers database-like functionality 
without the complexity of learning a new tool like Access. 
 
With a single click, AutoExcelForms generates professional, resizable data forms for any Excel table — and 
that’s just the beginning. Unlike Excel’s built-in data form, AutoExcelForms adds: 
 

➢ Advanced search & navigation 
➢ One-click reports & filters 
➢ Dropdowns & relational links 
➢ Built-in referential integrity 
➢ UI customisation and User access control 

All from a single, intuitive interface. 
 
For power users and developers, AutoExcelForms Pro adds the ability to create fully distributable Excel 
workbooks with every AEF feature — including relational forms and referential integrity — so your team or 
clients can use your solutions without installing the add-in. 
 
Single Click Userforms – Fully customizable  
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Create or open any Excel table—from scratch or your existing datasets—and Auto ExcelForms instantly 
builds an interactive form for entering, searching, and reporting data. No setup. No programming. 
From this: (Example Random file downloaded from the internet):  

 
 

To this: (with Auto ExcelForms add-in installed) in 1 click. No programming!  

 
Whether you are a beginning Excel user or seasoned professional you will enjoy using the exceptional 
functionality in Auto ExcelForms.  It works with Excel for Windows and Mac and includes the following core 
features.   
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2.2 Features 

 

• Create dynamic, professional userforms for any Excel table 
• Supports add, edit, delete, and navigate operations 
• Automatically detects filters and stays in sync with them 
• Works with protected or unprotected worksheets 

 
 

• Browse/Find Form with incremental search to quickly locate records 
• Quick Report Generator lets you choose columns and instantly print reports 
• Easy-Filter Form builds AutoFilter or Advanced Filter conditions from a simple interface 
• Save & Retrieve Filters lets you save frequently used filters and reapply them with one click — 

ideal for recurring queries like “Installation jobs in the South” or “Orders over $500 this month” 
• Optional AutoFilter Feedback Bars show active filters directly on your forms 
• Fully supports international date formats and Excel worksheet protection 

 
 

Manage related tables such as Customers & Orders or Projects & Tasks—no configuration needed: 
• Detects one-to-many relationships using Excel’s Data Model (Windows only) 
• Offers a platform-independent Relationship Manager for manual setup (Mac & Windows) 
• Adds parent/child icons beside related fields for contextual navigation 
• Displays related records in read-only or searchable views 
• Enforces referential integrity: prevents invalid keys or deletion of linked records 
• Generates a complete Relationship Report to Excel for review 
• Use the browse/Find form or build 1-Click reports using columns from both the active table and 

any related (parent) tables. — no VLOOKUPs or XLOOKUPS, no Power Query, and no macros 
required. 

 
 
 
Quickly tailor your forms to match your brand or personal preferences: 

• Choose a theme color, logo (Windows only), font styles and sizes 
• Control label, field, and frame colors 
• Use flat or sunken entry field styles 
• Set zoom level, calendar size, and week start day 
• Toggle standard or color-themed message boxes 
• Customize label and button placement 

 
 
 
Fine-tune how your forms handle data: 

• Specify required fields and enforce non-empty values 
• Automatically generate dropdown lists from table data 
• Set fields to read-only, number-only, or auto-increment 
• Define primary key columns and auto-increment values like ID0001 → ID0002 

One-Click Form Generation – No Coding 
Required 

 

Built-In Navigation, Search, and Reporting Tools 

 

Relational Awareness and Referential Integrity 

Customize the Look in Seconds 

 

Control Behavior Without Programming 
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• Renumber key columns in existing tables 
• Hide selected columns from the form 
• Choose to auto-commit or hold edits before navigating 
• Optionally display a blank form after each new entry 
• Set default values for new records 

 
 
 
 
Auto ExcelForms intelligently configures forms based on your table layout: 

• Automatically converts worksheet data validation lists into dropdowns (ComboBoxes) on the 
form—including support for dependent dropdowns (e.g., selecting a category updates the choices 
in a sub-category field) 

• Adds a calendar picker for date fields 
• Creates multi-line fields for wide columns 
• Displays a picture icon for image file references (1 per table) 
• Automatically creates checkboxes from dropdowns like “Yes, No” or “Complete, Incomplete” 

 
 
Easily restrict access to specific features based on user roles: 

• Assign permissions for adding, editing, deleting, or configuring data 
• Use the simple User Access Form to manage roles 
• Once logged in, users see only the tools and commands they’re allowed to use 

 
 
The Pro version includes everything in the standard version, plus: 

• Embed generated forms directly into the Visual Basic Editor 
• Distribute or resell your customized workbooks with fully modifiable code 
• Save time developing forms—or create solutions for clients in minutes 

All settings are a click or two away—no formulas, no macros required. 
Auto ExcelForms combines ease-of-use with powerful functionality—ideal for anyone who wants to take 
control of their Excel data. 

It's written entirely in VBA, with thousands of lines of code that handle all the heavy lifting—so you don't 
have to write any yourself. 
 

  

Smart Defaults That Just Work 

Built-In User Access Control 

Developer-Friendly Pro Features 
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2.3 Sample Screen shots  
 Sample screen shots - Auto ExcelForms (Standard version) 

Re-sizeable Form with Related Table and Re-sizeable Browse/Find windows  

 
 
Picture window pops up on clicking picture thumbnail on form (Windows version only) 

 

* Sample data in this guide is courtesy downloads from Contextures 
www.contextures.com   
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 Simultaneous view of Related parent and child data with custom background 
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Plain old Classic Gray Form with side Labels!  
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Retrieve Saved Filters
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Sample screen shot - Auto ExcelForms (Professional version) 

 
Pro Version – modified form after a minute or two re-arranging controls in the VBE (Visual Basic Editor) 

 
 
 

 
  

Auto ExcelForms Standard version creates highly configurable forms “on-the-fly” via a Point and 
click interface.  If you are familiar with excel and know how to open the Visual Basic Editor, with 
Auto ExcelForms Professional version you can also save Auto Forms as actual editable forms for 
your workbooks in the VBE.  You can then customize and distribute these ‘Designer’ forms freely 
to colleagues, clients or friends. Choose windows or MAC as the destination OS. 
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 Getting Started 
3.1 Start with existing data 

Once installed, the easiest way to get familiar with Auto ExcelForms is to open a file with some data. Ensure 
that the data on the selected worksheet is formatted as a table.  If not, Excel allows you to do it quite easily 
(Home Tab–> Format as Table or Control-T).  

To create your first Auto Form: (1) click the Table Form tab then (2) click ‘launch auto form.’ 

   
 That’s it! Your form is ready for you to add records, browse the table, search for records or edit records. 
 
It goes without saying that your form will be different depending on your table data. One or more special 
control types will appear. These are smart Controls Based on Column Content 
Four of these are shown in the illustration: 

 Dropdown Support with Dependency Awareness 
Worksheet columns with Excel data validation lists are automatically rendered as ComboBoxes on the 
form, making data entry faster and more accurate. Supported list types include named ranges (e.g., 
=techNames), comma-separated values (e.g., North, South, East, West), and cell range references (e.g., 
=Lookups!$G$14:$G$20). 
Even better, Auto ExcelForms preserves logic for dependent dropdowns: if one field’s values depend on 
another (e.g., choosing “Fruit” updates the next list to show only Apples, Oranges, etc.), the form mirrors 

A
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that behavior automatically. Changing the parent field updates the child field’s choices in real time—no 
extra setup required. 

 Date Columns: Any column containing dates automatically displays a date-picker icon with a pop-up 
calendar, making date selection fast and reliable. All inputs are validated before saving. 

 Wide Columns: Columns with long text values generate multi-line, scrollable text boxes to make 
editing easier without cutting off content. 

 Image Columns: If a column contains references to image files (e.g., .jpg, .gif, .bmp), the form 
displays a picture icon to select or update the image path. The referenced image replaces the default logo 
for that row and can be enlarged with a click for better viewing. 
 
As with most things in Auto ExcelForms these are optional behaviors that can be overridden as will be 
shown later.  
  

B

C

D
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3.2 Start with a clean sheet 

You can start “with a clean sheet,” adding a table to a blank worksheet and then auto-generating a form to 
begin adding records. You can do this manually, or let Auto ExcelForms assist by creating a blank starter 
worksheet for you. 

To create your own table manually: 
Simply type the column names on a new blank worksheet, then format the columns as an Excel table (using 
Insert > Table or Ctrl + T). 

To save time using Auto ExcelForms: 

1. Click the Table Form tab. 
2. Select New Starter Sheet. 

Upon confirmation, a new worksheet is created with a starter table containing 10 generically named 
columns.  
Note: The first column in this starter table is a special column that holds a primary key. This is described in more detail shortly. 

Starter Table  

 

Once the “Table Starter” worksheet is generated, you can freely add, remove, or rename columns to 
define your new “database” table. For example: 
 
Starter with column names added

 

You can now click “Launch Auto Form” to display an auto-generated data form. 
That’s it, you are now ready to add records via an Autoform! 
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In the example above, the user optionally chose to add a single record directly to the worksheet first. This 
allowed Auto ExcelForms to infer the type of data for each column (e.g., dates, dropdown lists) and 
generate special controls like date pickers and ComboBoxes automatically. This is an alternative to using 
column type specifiers, which are explained later.  
 
 
A single record was added to the table before launching Auto ExcelForms this allowed Auto ExcelForms to 
interpret the column types implicitly  
 
In this example we’ve seen three of these types already i.e.  

 A table column that includes dates will auto-generate a date-picker icon with a pop-up calendar on the 
form.  Date changes and additions will be validated.  

 A multi-line scrollable edit box is automatically created for wide table columns 

 A table column that has any references to picture files ( .jpg , .gif .bmp etc.) will auto-generate a 
picture-select icon that will allow addition of image references and at the same time will display a picture in 
lieu of the default “Your Logo” picture for each individual table row with image references.  Clicking on this 
picture will pop-out a larger image window. 
The result when launching the Auto Form is: 

 
 
 

The other feature highlighted on the form and table is the Primary Key. 
 

B

C

D

A



  Auto ExcelForms 

User Guide ver1.63 Page 17 

3.3 Primary Key: 

A well-structured database table should have a unique non-blank record identifier for each record/row.  
Such a key called a primary key can help you to identify and find records. This is a recommended practice 
that is supported by Auto ExcelForms.  
The first table column in the table starter worksheet is designated as a primary key.  In this case it is also an 
Auto-increment key that is maintained by the application. As a result: 

(i) The entry field Box on the form is disabled for user entry.  
(ii) Each new additional record added on the form by clicking “New” or “Duplicate” will increment the 

primary key by 1 
(iii) The corresponding (first) column on the table restricts the user from making changes with a warning 

message (see picture next page) 
 
Note: 
Primary keys aren’t just useful for identifying records — they also play a key role in maintaining connections 
between related tables. If your workbook uses multiple related tables (e.g., customers and orders, or 
students and courses), AutoExcelForms can use these key fields to enforce data consistency automatically. 
You can learn more about this powerful feature in the sections on Working with Related Tables and 
Referential Integrity, introduced later in the guide.  (Section 12) 
 
 
 
 
 
 
 
Attempting to change an auto-increment Primary key on the worksheet results in an error message: 

 
 
 

You can add a primary key to an existing table with Auto ExcelForms under: 
 Application Options - Behavior-Primary Key Setup. 
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3.4  Edit Data on the User Form 

You can make changes that will be saved/submitted to the table by simply typing in the entry text boxes, 
drop-down boxes or clicking the checkboxes or icons where appropriate. Click the Save Changes button to 
submit changes.    
You will notice there is no separate Edit or Modify button.  Once you type or click anything on the form that 
causes the data on it to differ from what is on the corresponding table row, the Save Changes button 
becomes activated and you can click on it.  The Save option disappears once there is a match between the 
table and the form.  Later in the options section you will see how to set the option to automatically save 
changes on navigating to a new record, with or without a confirmation prompt. You have many choices 
available in terms of how the form behaves. 
 
User Starts Typing on the form or Clicks an icon to start editing: 

 
 
In the picture example, the user clicked on the Work Date calendar icon, this caused the date selection 
calendar to popup, the user selected the new work date which in turn causes the Save changes button to 
appear.  Other changes can be made as appropriate.  Pressing the Save Changes button at any time will 
submit the form values to the table.  
Any data validation rule that is violated will be highlighted.  The user can go on to the next entry field but 
will not be allowed to update the worksheet with invalid entries. 
 
 
 Note that worksheet calculated (formula) fields are grayed out and disabled on the form.  These are 

read-only and will be calculated by Excel as expected. 
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3.5 Add data using the User Form 

To add data to the database table, click New or Duplicate then start entering data.  Click the Save Changes 
button when finished. 

Clicking on New will clear out all the entry boxes in preparation for a new addition.  Clicking on Duplicate 
will make a copy of the current table row/User Form record. This can then be amended before saving as a 
new table record.  This can be very useful if a user has to add a number of similar items with only slight 
differences, such as serial numbers. 
 
User Clicks New Button to start adding records: 

 
 
 
 

Once the user has begun entering data the Save Changes button appears, allowing him to submit the 
newly entered information when he is satisfied with it.  
 
Note, in the illustrated form, the user chose to select a “Dark theme” to match the current Office/Excel 
setup.  The user also elected to move the command buttons to the side, and use Flat boxes instead of 
sunken ones for a slightly different look.  This was all done in about 3 clicks with Auto ExcelForms. 
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3.6 Reserved Rows Above the Table Header 

AutoExcelForms uses two reserved rows directly above your table’s header to store form settings and 
optional default values. You’re free to use other rows (further above) for banners, titles, or notes — just 
keep these two rows clear for AutoExcelForms. 

 Spec Row (Required) 

Purpose:  Stores form and table settings (e.g., primary key flags, dropdown sources, read-only columns, 
layout preferences). 
Location: The row directly above the table header. 
Behavior: 

1. If your table starts on row 1, AutoExcelForms will automatically insert this row and hide it. 
2. Any merged cells or non-spec content in this row above the table will be cleared or unmerged. 
3. Users typically won’t need to edit this row manually. 

 

     Important: Don’t place captions, labels, or other content directly above your table header. This row is 
reserved for AutoExcelForms and will be overwritten. 
 

 Default Values Row (Optional) 

 
Purpose: Supplies default values for new records added through the userform. 
Location: Two rows above the table header. 
Behavior: 

1. Place constants (e.g., “Northwest”) or formulas (e.g., `=TODAY()`) here to prefill form fields for new 
entries. 

2. If you accidentally type something here, AutoExcelForms will treat it as a default value, which can 
cause confusion. 

 
This row can be created/accessed using Page 3 on the Options form. 
 
 

       Tip: This row is optional and safe to use intentionally for repetitive data entry defaults. 
 

 Using Other Rows Above the Table 

 
You’re welcome to use additional rows above these two reserved rows for banners, titles, instructions, or 
spacing. 
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 Data Form Components 

The main parts of an auto-generated form and their details will be described in this section.  

4.1 Overall Layout – Data Form Main Sections 

 
 

1. The command button group is a button menu that will allow the user to navigate, search and 
manipulate the database table.  

2. The Image thumbnail shows the default logo or active row picture (Windows OS) 
3. The main data frame contains all the data form controls such as text boxes  
4. The record counter  
5. The Launch Filter Form Button 
6. The data scrollbar 
7. The form re-sizer 
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4.2 The Command Button Group 

The individual command buttons 

 
 

 Navigating the Form 

Auto ExcelForms includes several navigation tools to help you move through your data with ease. 

Navigate Using the Form Buttons 
▪ Prev and Next: Move to the previous or next visible record in the table. 
▪ First and Last: Jump to the first or last visible record. 
▪ Current: If your table includes a date column, this button appears. It automatically scrolls to the 

first record in the current month, based on the first date column detected. 

Visibility and Navigation Behavior 
Unlike many userform solutions—including Excel’s built-in data form—Auto ExcelForms fully respects 
Excel’s filtering. Navigation occurs only within the filtered (i.e., visible) records. This includes both 
AutoFilter and Advanced Filter results. There’s no need to apply special filter settings within the form—it 
stays in sync with Excel’s filters automatically. 
 

Keyboard Access 
▪ Navigation buttons highlight when hovered over. 
▪ Each button has a keyboard shortcut via Alt + underlined letter (e.g., Alt + L for Last). 

. 
 
 
 
 
 
 
  

Immediately after any navigation action, you can: 
Use the Up and Down Arrow keys to scroll one record at a time. 
Use Page Up and Page Down to scroll by ten records. 
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 Zoom Function  

Users can click the Zoom button to obtain a full-screen view of the form. The entire Excel application 
including the table is obscured.  The Form itself is also magnified, to an extent defined in the settings 

option.  Once zoomed in, the Zoom button changes to Zoom Out, which will revert the form to normal 
when pressed. 
Zoomed in AutoForm Examples ( 3072x1920 screen resolution)
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 Delete Function 

Click the Delete button to remove the table row that is currently displayed on the form. The user will be 
prompted for confirmation before actual deletion occurs 
 

 Browse Function 

Clicking the Browse button will open up the Browse/Find window.  This will allow the user to find table 
records and will be described in another section (Browse/Find Window). 
 
Browse Button pops up the Browse/Find window 

 
 

 New and Duplicate Functions 

These were covered in the “Getting Started” section.   

Clicking on the New button will present a blank form for adding new data. 

Clicking on the Duplicate button will create a copy of the currently displayed table record for modification 
and adding to the database table. 

When satisfied the user will click the Save Changes button. 
Depending on an option in the “Application Options” setup the user may first be prompted to confirm 
changes before they are submitted.  
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 Close Function 

Clicking on the Close button will cause the User form to be closed.  Please note that any pending edits 
won’t be saved. 
 
 
  
 
 
 
  

The User Form can be closed by (1) Clicking the Close button, (2) clicking the x at the top right of the 
form or (3) Pressing the Escape key 
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4.3 Image Thumbnail, Image icon and Image window (Windows OS) 

Auto ExcelForms supports image handling through a combination of image thumbnails, image icons, and a 
popup image window. These features work together to provide visual context and allow users to assign or 
preview image files linked to table records. 
 
Image Thumbnails, Image icons and Image windows provide image management in Auto ExcelForms.

 

Image Thumbnail  
The image thumbnail is located near the menu buttons at the top of the form. It initially displays a default 
logo or placeholder image. If the table associated with the form includes a picture column—i.e., a column 
that stores references to image files such as .jpg, .bmp, or .gif—the thumbnail will automatically update as 
the user navigates between records, showing the image linked to the current row. 

▪ The reference to the image is stored as a full file path in the table row. 
▪ If the file is missing or invalid, the thumbnail displays the default image instead. 
▪ This default image path can be set (or cleared) in the Options Form. If no default is set and the 

image reference is invalid, the thumbnail area remains blank. 
▪ Clicking the thumbnail opens the Image Window, displaying a larger version of the image for easier 

viewing. 

1
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Image Icon  

If a picture column is detected in the table, a small image icon will appear next to the corresponding text 
box on the form. 

▪ Clicking the image icon opens a file picker dialog, allowing the user to browse and select an image 
file. 

▪ Upon selection of a valid image file, the full path is stored in the table row, the text box is updated, 
and the thumbnail refreshes to display the chosen image. 

▪ This process works similarly to updating any standard text field, with the image path submitted to 
the table during save operations. 

Image Window  

The Image Window provides a larger preview of the image referenced in the current row. It can be opened 
by clicking the image thumbnail at the top of the form. 

▪ The window will only display if a valid image file is associated with the current row. 
▪ If no valid image is found, or if the image column is empty, the window will either show the default 

image (if one is set) or remain blank. 

 
 

  

3

2
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4.4 The Record Counter 

The record counter, located at the lower left section of the user form provides visual feedback of: 
▪ The number of records in the data table 
▪ The position of the current record  
▪ The filtered status of the table 

 
Once again it must be remembered that the number and position are in relation to visible or filtered 
records only. For example, in the second situation below, record 1 is the first visible record in the table.   
 
Record counter in an unfiltered table 

 
Record counter in same table with a filter 

 
 
` 
 
 
 
 
Example of Optional Theme colored Auto ExcelForms Message box 

 
 
Regular Office Message Box  

 

When the user clicks on the record counter, the table filtered status is shown 
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4.5 The Data Scrollbar 

The data scrollbar can be used to navigate the data table.   
▪ Click on the arrow buttons to advance or go back 1 record at a time.   
▪ Drag the scroll thumb (scroll box) to smoothly move between the first and last records.   
▪ Click the region along the scroll shaft to advance or go back 10 records at a time. 

 

 
 

4.6 The Form Resizer  

Click on the re-sizer icon and drag to expand the form horizontally, vertically or both. 
Note, there is no magnification done.  This is more or less equivalent to a stretching effect. 
 

 
 
 Once a form’s size has been changed appreciably, Auto ExcelForms will “remember” the form position and 
size for each worksheet. The easiest way to reset the default size is to click Zoom, then close the form. 
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 The Browse/Find window 

The Browse/Find window can be accessed either from the Excel Ribbon menu or from the user form 
command button group.  
From this window you can quickly and easily scroll through or find data. 

5.1 Window Components 

 
 
The main Browse/Find window parts are: 
 

▪ Search Criterion Box – lets you choose which column(s) to search 
▪ Search Value Box – where you enter what you're looking for 
▪ Search Options – adjust how the search behaves 
▪ Search Results Pane – displays matching records 
▪ Search Results Count – shows how many matches were found 
▪ Find Now Button – used only when dynamic search is off 

 
By default, the search results pane shows the first six columns of the table. This can be customized under 
Select Browse Headers under Application Options. Column widths in the results pane match the proportions 
of the original table. 
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The Search By criterion drop-down allows you to pick any individual column, or choose "All Columns" for a 
broad search within the displayed columns. 

5.2 Finding Records 

To begin Searching for records simply start typing in the search value field. 
As you type, the results narrow further and are displayed in the Results pane. 
If Dynamic Search is off, you'll need to click Find Now to trigger the search. 
 
Note: The Browse/Find window respects any filters already applied to the table — searches only apply to 
visible records 
 
You can change the search criterion at any time using the drop-down menu. Once the desired record 
appears, you can: 

▪ Hit Enter, or 
▪ Double-click the record in the results pane, or 
▪ Click the Select button 

This will close the window and select the highlighted row. 
 
 
 
 
   
 
If the window was called from the User form, the form boxes are updated with the values from the selected 
table row.  If the window was called from the worksheet (via the ribbon meu) then the table row is selected 
in the worksheet itself. 
If the search value box has any characters already typed, you can hit the Esc key to clear the search value 
box and enter a new search.  If the Esc key is hit with no characters in the box, the window will be closed.  
  

If as you type in the Search value box, there is only 1 result in the results pane, then immediately hitting 
enter will close the window and make the selection without clicking or tabbing to the results pane.  If 
there is more than one result, hitting enter will move focus to the results pane. 
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5.3 Search Options 

There are four optional settings that affect search behavior: 
▪ Case-Sensitive Search 
▪ Exact Match 
▪ Dynamic Search 
▪ Sync Form/Worksheet 

 
Here’s how they affect results. Suppose the search field is Region, and your data includes entries like 
“East”, “Northeast”, “Southeast”: 
 

You Type Case Sensitive Exact Match Results 

East Off Off East, Northeast, Southeast 

East Off On East 

east On Any No records 

east Off Off East, Northeast, Southeast 

east Off On East 

 
Like many things in Auto ExcelForms, Using the Browse/Find window is more intuitive and easier to do than 
it is to explain!! 
 
As mentioned previously, with dynamic search turned off, the search is not narrowed as you type, and you 
must click the “Find Now” button to look for an item after entering the search value. 
 
With Sync Form/Worksheet option On, the userform and worksheet will respond to navigation in the 
Browse window. With it off record selection occurs on clicking the select button or closing the Browser. 

5.4 Sort the Browse Window and Table 

Sorting from within the Browse/Find window affects not just the visible search results, but the entire 
underlying table. You can sort by any column shown in the results pane, and your chosen sort order—
ascending or descending—will be applied to the full dataset after confirmation. 
 
To sort a column in ascending order, right-click on any value within that column. 
To sort in descending order, hold the Shift key while right-clicking the value. 
 
 
 
 
 
 
For Mac OS: 
To sort in ascending order, hold the Control key and click on a value in the desired column. 
To sort in descending order, hold both the Control and Shift keys while clicking. 
As on Windows, a confirmation prompt will appear before the sort is applied.  

Note: When you initiate a sort, you will be prompted to confirm the action. For example, if you 
right-click the column titled Service date while holding Shift, you’ll see a prompt like: 
"Sort on Service date in Descending order?"  
 The sort is only applied if you click “Yes”. 
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5.5 Browsing Columns from Related Tables 

You can include columns from related (parent) tables in the Browse/Find window — no VLOOKUPs, 
XLOOKUPs, or macros required. 
 
For example, while browsing the Orders table, you can add columns like Customer.CompanyName or 
Salesperson.LastName — even though those fields reside in other tables. AutoExcelForms automatically 
detects relationships and makes these columns available in the Browse/Find setup (see “Select Browse/Find 
Headers”). 
 
Related columns appear with headers like RelatedTable.ColumnName, and the browse window displays 
these headings in a different color.  
These related fields work like any others: 
 

▪ You can select them in the Search by dropdown and filter as you type. 
 

▪ Right-clicking a related column will sort the results pane only, since related data cannot be used to 
sort the original worksheet table. 
 

 
Browsing columns from related tables  
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5.6 Copy Results to Sheet 

Clicking the Copy Results to Sheet button prompts you to select a destination cell within the current 
workbook. Once the target cell is selected, the filtered contents of the Browse window are copied to that 
location, including the corresponding column headers. 
 
If the copied data would overlap existing content, you will be alerted before proceeding. Copying is not 
permitted if the data would: 
 

▪ Overlap an existing Excel Table, or 
 

▪ Be pasted onto the source (Browse) worksheet itself  
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 The Filter Feedback Bar 

If enabled, the filter feedback bar provides visual feedback of any Excel Autofilter applied to individual 
columns for the data table on the current sheet.  If an advanced filter is in effect, it will simply display 
<Advanced Filter>. 
 
Example Auto ExcelForms filter feedback bar 

 
 
The filter bar is located exactly 1-row above the table header.  If the table is located at Row 1 then a row is 
automatically inserted to make room for the bar. 
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6.1 Feedback Bar Options 

The feedback bar is hidden when not in use and is visible depending on the application option. There are 
three options for this and they are: 
▪ Temporary 
▪ Always 
▪ Never 

 
Filter feedback bar option on the Options Form 

 
 
With the “Never” option, filter feedback bars will not be added or displayed. 
With the “Temporary” option, a feedback bar will appear when the data form is opened then removed 
when the form is closed. 
With the “Always” option a feedback bar will appear on any selected worksheet that has a table whether 
there is a Form on display or not.  These bars will be removed by setting the option to temporary or Never. 
 
All feedback bars can also be removed In the Application Options form. (Actions – Remove All Filter 
Feedback Bars) 
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 The Easy Filter Form 

If you're familiar with Excel's drop-down filters (AutoFilters) and Advanced Filters, Auto ExcelForms will 
respect any filter in place—filtered rows remain hidden from view on any generated forms or windows. 
You can also launch the Easy Filter Form, a built-in tool offering a simple interface to define filter 
conditions. It resembles the data entry form and allows users to type criteria directly into fields 
representing table columns. Auto ExcelForms then applies these constraints seamlessly. 

Despite its simplicity, the Easy Filter Form supports a powerful range of filtering techniques. 

7.1 Basic Filters 

You can enter straightforward expressions for common filtering needs. 

For example, in a movie collection, enter: 

• Genre: Documentary 
• Duration (minutes): <=90 

to list documentaries that are 90 minutes or shorter. 

Click Launch Easy Filter (or click the Filter button on any open form), enter criteria, then click Set. Filters 
apply immediately. Use the Clear button to remove filters, or Quit to close the form. 

Simple Filter Form Example   
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Note: You can choose AutoFilter or Advanced Filter as your default mechanism. Advanced Filters are faster 
for large datasets, but their limitation is that the Filter Feedback Bar won’t show details of filters in effect. 

 

7.2 More Complex Filters 

You can enter rich criteria using special syntax. Examples: 

Syntax Meaning 

Item1 Column contains Item1 exactly 

item1* Column starts with item1 

*item1 Column ends with item1 

*item1* Column contains item1 

<item1 Column value is less than item1 

>=item1 Column value is greater than or equal to item1 

<>item1 Column value is not item1 

Item1+Item2+… Column matches Item1 OR Item2 OR Item3 

item1&item2 Column contains both item1 AND item2 

item1:item2 Column value lies between item1 and item2 (inclusive) 

= Field is blank 

<> Field is not blank 

# Starts a formula-based filter (evaluates to TRUE/FALSE) 

By default, column filters are combined using AND logic. 
To apply OR logic between columns, prefix a field with + 

 Formula Mode 

You can enter formulas by starting with #, in any unused box on the form. These must: 

1. Evaluate to TRUE or FALSE 
2. Reference the first row of data (e.g., D3, F3, etc.) 

Example: 
To filter by profit margin over 20%, where sales data is in G3 and profit in K3, use: 
#K3/G3 > 20% 

To use named ranges, prefix them with \ (Auto ExcelForms replaces this with the active workbook name 
behind the scenes). 
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Example: 
Filter records by new employee names in a named range newEmployees: 
#COUNTIF(\newEmployees, E4)>0 

Exclude those employees: 
#COUNTIF(\newEmployees, E4)=0 

These conditions can combine with standard ones. For example, type north+east+central in the Region box 
in addition to the formula entered in an unused box  

  More Complex Filter Examples 

To show: 

• Runtime between 90–120 mins 
• Genre is Sci-Fi or anything containing Action 
• OR any movie from the 1960s (regardless of other filters): 

Use: 

• Runtime: 90:120 
• Genre: Sci-Fi+*Action* 
• Release Year: +1960:1969 

 

The OR operator + on the third entry overrides other constraints—records matching it will be included even 
if others don't apply. 
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 Another Formula Example 

To show only rows where: 

• Quantity < 5 OR 
• Quantity divisible by 5 

(where Quantity data starts at D3): 

Enter the following formula into any unused box on the filter form: 
#OR(MOD(D3,5)=0, D3<5) 

This assumes the Quantity data (not the column header) starts in cell D3. 
If you're unsure, look at your table: the formula must reference the first actual data row, not the header 
row. 
 

       Tip: Filtered data can be exported via the Report function—just one click copies it to a new formatted 
worksheet, ready for viewing or printing. 
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7.3 Copy Results to Sheet   

The Copy Results to Sheet button lets you copy the currently filtered source table to a location of your 
choice within the workbook. When clicked, you will be prompted to select a destination cell. The entire 
table is copied, but only the visible rows and columns are included—making it easy to export filtered 
results. 

If no filters are applied, the entire table is copied in full. 

Copying is not permitted if the selected destination would: 

▪ Overlap an existing Excel Table, or 
▪ Place the data onto the source worksheet itself. 
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7.4 Save & Retrieve Filters 

AutoExcelForms’ Easy Filter already lets users apply simple or complex filter logic using a clean, form-based 
interface — no formulas required. Now, the Easy Filter has been enhanced with a Save & Retrieve feature, 
making it even easier to reuse your favorite filter combinations. 

 Save time by saving filters 

When working with frequently used filters — like “Open Jobs in the North Region” or “Orders over $500” — 
you can now save your current filter settings and reuse them later with a couple of clicks. 

After setting up any filter on the Easy Filter form, click the Save-Retrieve button to open the Save-Retrieve 
window. 
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 What you’ll see 

Control Purpose 

Add New Saves the currently defined filter from the Easy Filter form. 

Delete Removes a previously saved filter. 

Retrieve and Close Loads a selected saved filter back into the Easy Filter form for reuse or editing. 

Close Exits without making changes. 

Submit Spec Confirms and saves a new filter (only visible once a name is entered). 

Saved Filter Name Enter or edit the name of the filter to be saved. 

Defined Filters A list of previously saved filters for the current table. 

Defined Filter Specs A read-only summary of the selected filter’s criteria in plain English. 

 How it works 

1. Saving a filter 

▪ On the Easy Filter form, define your desired filter. 
▪ Click Save-Retrieve. 
▪ In the Save-Retrieve form, click Add New. 
▪ Enter a name in the Saved Filter Name box. The Submit Spec button will appear. 
▪ Click Submit Spec to save. 

2. Retrieving a filter 

▪ Click the Save-Retrieve button. 
▪ Select a saved filter from the list. 
▪ Click Retrieve and Close to load it back into the Easy Filter form. 
▪ From there, click Set to apply it, or make changes before applying. 

3. Deleting a filter 
▪ Select it from the list and click Delete. 

The “Defined Filter Specs” Box 
Once saved filters are given meaningful names others should have no problem interpreting what they 
represent.  In addition to this, users can rfere to the Defined Filter Specs box — a read-only text area that 
translates the technical filter conditions into a more readable format. This is for informational purposes 
only, to help you quickly understand what a saved filter does. 
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Suppose you're working in the Orders table and define this filter: 

▪ Description: *printers* 
▪ Price: >250 
▪ Region: West+South 

The Defined Filter Specs box will display: 

Description: Contains printers   
Price: Greater than 250   
Region: West or South 

This helps users instantly grasp the logic behind the saved filter without needing to interpret raw symbols 
or operators. 

 Notes 

▪ You must provide a filter name to save it — otherwise, an error will appear. 
▪ You must have at least one filter condition defined before saving. 
▪ Saved filters are specific to the current data table (e.g., Orders, Customers). 
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 Auto Reports 

AutoExcelForms provides a fast, convenient way to display or print selected table columns from the active 
worksheet’s data. 

By default, the first 10 columns of the table are included in the report. However, any combination of up to 
10 columns—contiguous or non-contiguous—can be selected through the User Options interface. This is 
something that’s typically not easy to do in Excel without manual setup. You can also easily rearrange the 
column order using a simple point-and-click interface. 

The rows included in the report reflect any filters currently applied to the source data. Column widths and 
number formats are also inherited from the source table. 
The output is pre-formatted for printing or PDF export on letter-sized paper in landscape orientation. The 
report is a regular Excel table, so you can freely customize its appearance—change column widths, adjust 
styles, or update the heading—before printing. Page headers repeat on each printed page, and there are 
one-click options to include page numbers, totals, or a custom banner at the top of the first page. 

8.1 Table Output 

The report data is generated on a new worksheet named AutoTable Report. From this worksheet, you can 
▪ Add or remove totals at the bottom 
▪ Include a custom first-page banner 
▪ Print directly using Ctrl+P or File → Print 

After printing or exporting, you may delete the worksheet if you wish. 
 
Auto Report Worksheet  
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8.2 Sample Report 

Sample pdf from Auto Report 
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8.3 Auto Report Columns from Related Tables 

You can include columns from related (parent) tables in 1-click Auto Reports — no VLOOKUPs, XLOOKUPs, 
or macros required. 
 
For example, while doing reports from the Orders table, you can add columns like Customer.CompanyName 
or Salesperson.LastName — even though those fields are stored in other tables. AutoExcelForms 
automatically detects relationships and makes these columns available in the Select Report Headers setup 
(see “Select Report Headers”). 

Related columns appear with headers on 2 rows like  
RelatedTable 
ColumnName   
 
Note: Auto column sizing may be less precise when related columns are included. You may need to 
manually adjust column widths for optimal display. 
 
Reporting columns from related tables 
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 Application Options and Form Customization 

It is easy to use Auto ExcelForms and generate user forms, browse/find windows and reports on demand in 
one or two clicks without setting up anything, just select a worksheet with a table ang click on Launch 
Autoform.  However, you will find that you can customize and do quite a lot more through options setup 
for: 

a. Your forms, their associated tables and other application wide settings.  
b. Individualized settings for how each table column is represented on a generated form. 

 
In the case of (a) you can click on the ribbon item “Options” under the TableForm tab and this will bring up 
the multipage Options form for general application settings.   The options form is covered in this section. 
 
Application Options Form  

 
 
 
In the case of (b), you can click on the ribbon item “Customize Columns” under the TableForm tab. This 
will bring up the “Form Builder Specifications” form allowing you to customize the form generation results 
in granular fashion. Form build customizations are covered in section 10. 
 
Customize columns on the form with the “Form Builder Specifications” form 
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9.1 Application Options - Appearance  

Clicking the ribbon item “Application Options” will bring up a form with three sections (pages).  
Appearance, Behavior and Actions.  Selecting the first page will bring up various options  related to 
appearance of the various form components. 
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 Application Theme  

The first section on this form page deal with the application color theme.  This basically allows for a 
coherent set of colors for the forms and tables used in Auto ExcelForms. 
 
In this section you can select the color theme and choose whether to apply it to the Auto ExcelForms forms, 
worksheet tables, or both. 
 
Color Theme setup  

 
 
 
Dark Blue Application color theme applied to forms and the form table. 

 
 
The Application theme color does not apply to the inner section of the user form that holds the labels and 
boxes.  Those colors can be set up in the next two sections of the “appearance” page.   
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 Labels and Boxes  

This is where you can get quite creative, but hopefully tastefully so!  The form data frame and its elements 
can be modified in terms of colors and fonts.  Font selection and color dialog boxes are available to allow as 
much customization as you wish. 
 
Labels and Boxes Customization 

Font selection Dialog 

  
 
 
Color Picker dialog 

 
In the example above, the user prefers the traditional grey user form background instead of the default 
white that comes with Auto ExcelForms, he also prefers a slightly different label font.  This was easily done 
with a click or two.  
Please note, the label background color is always the same as the color of the background frame.  
Therefore, to change the overall frame color, first select the label background color by clicking the first 
button, then tick the box, “Use label color as background”.  
 

If using anything other than white or grey as Label/background, it usually is best to first tick the “use 
color theme as label color” before modifying it in the custom color dialog.  This will help maintain an 
overall look that is visually appealing. 
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  Additional appearance Options 

Further customization can be 
achieved with the additional 
options on page 1 of the options 
form 
Feel free to try out these options 
for different layouts and 
appearances as they are all self-
explanatory. 
 
 
 
Sample appearance options  

 
 
 
 
 
 
 
  

 
 
 
 
 

Note that the “Labels above Text Boxes” option will generate 3 columns of Boxes per row instead of 2 
columns when using the frequently seen “labels at the side” arrangement.  The former is more compact 
and easier for users to associate the label with the entry.   
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9.2 Application Options – Behavior 
 Form Attributes 

Clicking on “Behavior” from the Application Options menu will allow the user to select a number of 
attributes that will change the behavior of Autogenerated userforms. 
 
 
 
 

 
 
The configurable attributes in this section are: 

▪ Make Form Sizeable – This determines if the User Form and the Browse windows can be re-sized 
▪ Confirmation Prompt Before Saving Data –   When ticked, the user will need to confirm via a dialog 

box before changes are committed to the data table. If unticked, changes are saved immediately 
when the Save button is clicked. 

▪ Moving to new record commits changes – If this is ticked and there are unsaved changes, those 
changes will be saved automatically when the user navigates to another record. If the confirmation 
prompt option is also ticked, the user will be asked to confirm before saving. 
If this is not ticked, then trying to move to a different record with unsaved changes will trigger a 
warning. The user can choose to continue without saving or stay on the current record. 

 
 
 
 

Momentarily hovering the cursor over the control box will reveal a tooltip explaining the individual 
option. 
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▪ Continue adding after each new record – When a new record has been added and saved, a new 
blank form will appear if this option is ticked.  If not the newly added record remains in the display, 
and the user can choose to add another by clicking New or Duplicate again, or choose to do 
anything else. 

▪ Freeze top table row – This option will enable the top table row to remain “frozen” in place at the 
top of the display. 

▪ Numeric text boxes as displayed on table – When this is not ticked, Auto ExcelForms will behave as 
many user forms including the built-in (hidden) Excel user form.  Numeric values are displayed in 
their raw form.  For example, the user will see 63.726 on the form, even though on the spreadsheet 
the display is $63.73 based on cell formatting.  
 With this option ticked, you have the option of displaying the data as $63.73 on the form just as 
displayed on the datasheet.  You should be careful with this however.  In this case if there is 
discrepancy between what is displayed and the underlying data, and there is a change to any field 
for that record, the form will submit the form-displayed value $63.73 back to the table.  (Auto 
ExcelForms will submit any data on the form that differs from the table for non-calculated fields.)  
In most cases this is not a problem since this usually happens with calculated fields which are read-
only on the form, however the user should be aware of situations where this option may cause 
issues. 

▪ Calendar First Day of Week – You can set this to any value from Sunday to Saturday: 

 
▪ Calendar Font Size – The size of the calendar also increases slightly with the font size.  This option 

may be helpful in certain situations where the Display scaling is not set to the recommended value 
for a particular screen resolution.  If the month or year label is not fully displayed, adjusting this 
setting should resolve the situation. 

▪ Filter Feedback Bar – This was explained earlier.  The setting here allows for having filter feedback:  
Always = For any table on any worksheet  
Temporary = Feedback Bar appears when the form is displayed, removed when the from closes. 
Never = No Filter Feedback 
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▪ Allow checkbox controls – In Auto ExcelForms the data validation rules for individual data columns 
can be used to drive how the form is built. For instance, if the data validation for a column is a list 
represented by any named range, (for example:  =PaymentTypes ) Auto ExcelForms will build a 
drop-down combo box for that column. 

   
 
The same can be achieved by directly using a comma separated 

list in the data validation setup: 

 
 

A list with just 2 values (e.g. Yes,No or Complete,Incomplete) would similarly generate a drop down box 
with just two values.  However, by clicking Allow checkbox controls in options you have the option of 
checkboxes instead: 
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 Primary Key Setup 

Use this option to tell Auto ExcelForms that the first table column should be treated as a Primary key and if 
so, as an Autoincrement Key or not.  You can also set up a column of keys for any table. 
 
This section will allow you to do Primary key management. 
 
A primary key is associated with a table column (text box on the form) that has two main characteristics, it 
cannot be empty, and must not be duplicated. It normally is used to uniquely identify a table row.  In Auto 
ExcelForms, an autoincrement key is a primary key whose value is maintained by the application.   The 
primary key is normally in column 1 of the table.   
With deference to some purists, Auto ExcelForms will allow more than one “primary” key, however only the 
primary key in column 1 can be autoincremented.   
The primary key setup in this section deals with the main (column 1) primary key only. 

 
You can tell Auto ExcelForms that the active worksheet 
table has a primary key in column 1 by clicking the first 

checkbox .  All additions and edits will be checked for 
duplications or blank values.   By clicking the second 

checkbox the highest key value will be incremented 
and used as the key value for each new table row 
added. 
 
 
 
 
 
 
 
 

If you wish to generate a whole column of keys for an existing or new table, you can use the lower section 
of this form to do it: 

▪ Specify if you want numeric values or alpha values in .   

▪ The start value can be set in . 

▪ Specify the name of the table column to be used for the primary key in .   
o If the Primary key name is the same as the name already there in the header of column 1 the 

key values will be regenerated for that column.  
o  If the Primary key name is not the same as the one in column 1, a new column with that 

name is added to the start of the table and the key values generated there.  
 

Click the button  to generate the primary key column.   
You will first be prompted to select a worksheet to generate the primary key. 
 
 
 
 
 

1

2

3

4

5

6
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9.3 Application Options – Actions 

Options Action Page - This is where the main action is! 

 
 
This page will allow you to accomplish a tremendous amount of customization if you wish to do so. This 
includes, form building specifications, selecting columns to be used in the Browse/Find and Reports 
windows, and other activities.  
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 Setting Optional Column Specifications for the Form Builder 

Clicking the first button on Page 3 of the 
Applications Options form allows you to do 
comprehensive form customization without 
having to write a single line of code.   
 
 
 

N.B. You can access this directly from the Ribbon item “Customise columns” on the extreme left of 
screen. 
 
Full description of this functionality is covered in section 10  
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 Set Default Picture and location 

 
This page 3 option will allow 
you to choose the default 
picture that appears on the 
form.  The user is presented 
with a file picker dialog to 
select a picture file. The 
location (directory) of this file 
is also saved as the default 
image location for pictures.   
 
When the image thumbnail for a table row is clicked, the user has an option to save the picture to the 
default location if the image reference is different from this default.  

 Set a Background Picture for the Userform 

 
This  option will allow you to 
choose a background image 
that will act as a “wallpaper” 
for the form.  This will override 
any background colors in the 
data frame and form border.  
You may have to manually set the label font color on page 1   
 
The “picturesizemode” seting is Clip and “pictureTiling” is set to true.  One strategy therefore, could be to 
select small image sizes (100x100 pixels or less) that will form an attractive symmetrical pattern when tiled, 
or alterantively a larger image that will approximately fill the form dimensions.    
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 Create a Primary Key Column 

This is identical to clicking the button on page 2 under “Primary Key Setup”.  If you wish to generate a 
whole column of keys for an existing or new table it can be done here as well. 
 

 Remove all Filter Feedback Bars 

Click this option to quickly remove any filter bars on any worksheet within the active workbook. 
 
Normally, if you select a worksheet with a 
filter feedback bar and the option for 
feedback bars is “Temporary” or “Never”, 
the bar will be removed.  This option will 
remove them all at once, and a message 
pops up to indicate how many were 
removed.  
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 Select Browse/Find Headers 

 
Use this option to select which Table columns are included in the Browse/Find window. 
 
By default, the Browse/Find window will include 
the first six (6) columns of the data table.  The 
user can change this at any time on a table-by-
table basis with the simple Dialog in this section. 
 
 
Browse/Find Header Selection dialog 

 

 
 

Select a worksheet from the drop down list in  then use the horizontal arrow buttons  to move your 
selections between the two window panes, one at a time or all at once.  Clicking the “All at once” button 
will alternately clear the right window pane or fill it with the maximum number of headers.  You can use the 

vertical arrows  to change the order in which selected columns will be displayed. 
 

Remember to click on save  when satisfied with your selection.     

1

4
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 Select Report Headers 

 
Use this option to select which Table columns are included for Generated Reports. 
 
By default, a table report will include the first ten (10) 
columns of the data table.  The user can change this at any 
time on a table by table basis with the simple Dialog in this 
section.  
 
Report Header Selection dialog 

 

 
 

Select a worksheet from the drop-down list in   then use the arrow buttons  to move your selections 
between the two window panes, one at a time or all at once.  Clicking the “All at once” button will 
alternately clear the right window pane or fill it with the maximum number of headers.  You can use the 

vertical arrows  to change the order in which selected columns will be reported. 
 

Remember to click on save  when satisfied with your selection.  The headers in the right column will be 
used the next time a report is generated for that table. 

1

4
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 Create, Show or Hide a row for default values  

This option will reveal a row that is located 2 rows 
above the table header and insert one if unavailable. 
This row will allow you to enter default values 
whenever a new record is created.  
When finished you can click the button again to hide the row.  This row will also  automatically be hidden 
when a form is launched. 
 
You can enter a default value for any table column.  Simply enter the desired default in the desired column 
but in the row that is 2 rows above the table header.   
Constants or formulas can be used. 
 
Example (i): Northwest enetred in the column for Region will result in the constant value Northwest in that 
column for a new record.   
Example (ii): Entered values can also be formulas such as =TEXT(now(),”dd-mmm-yyyy”) which will result in 
24-Jan-2024 for a new record on that date 
Example (iii): You can use structured table references as well if you are sufficiently conversant with these. 
So that if one enters =OFFSET(TableData[@Techs],-1,0) + 2  in the techs column the default new value will 
be the value in that column 1 row above plus 2.  Keep in mind, though, that Offset() is a volatile function 
and can potentially slow down large complex workbooks. 
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 Create Optional Row Dividers 

 
Use this option to create a “Divider” Label and Line between form rows. 
 
  
These optional 
dividers are very 
basic divisions 
within the form.   
 
To set these up you will need to decide which row the divider will come before in the form.  Keep in mind 
there are three (3) table columns for each form row.   So, for example, to set up a divider before the second 
row, we must specify it in column three of the table.  
If you opt for the 2 columns per row option layout then use even numbered columns to set up a divider 
before the next column. 
 
The dialog to achieve this will explain how to do it. 
 
Form Divider Dialog and AutoForm that was 

generated.                                                             

 
As stated, these are very basic and not much more can be done for an auto-generated form.   
Of course, with the Pro version of Auto ExcelForms, an auto generated form can be saved as a permanent 
form in the Visual Basic Editor, and you can manipulate these by adding frames, boxes and other form 
objects 
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 Customize columns on the form with the “Form Builder 
Specifications” 

Clicking on the ribbon item “Customize Columns” under the TableForm tab will bring up the “Form Builder 
Specifications” form allowing you to customize the form generation results in granular fashion. It will 
allow you to control what happens when a form is auto-generated and over-ride some general application 
wide settings such as color. 
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10.1 Setting Optional Column Specifications for the Form Builder 

Excel VBA programming and a lot of time would normally be required for customized Excel Userforms.  
With Auto ExcelForms it is a matter of a few clicks, as easy as 1-2-3.    (not Lotus :-). 
 Familiarize yourself with this interface and you will be customizing your forms in no time at all. 
 
Customization interface. 

 
 
The basic three step process is: 

▪  Select a worksheet with the Table whose form needs customization 

▪  Select a table column that needs customization  

▪  Tick the parameter(s) that you want to apply for that table column 
 
That’s it, the next time you launch an auto-form for the selected table, these parameters will be applied. 
 
Although these are fairly self-evident, a description of the individual parameters that can be changed are 
described in the following section. 
 
 
 
 
 
 
 
 
 

1

2

3

Note:  When you select a table for column spec modification, any existing parameters are displayed in 
the table-column pane and are ticked off in the modification column where applicable.  When you tick 
(or untick) a parameter, the change is immediately saved. 
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 The Customization Parameters 

The customization parameters are optional indicators that can either provide additional functionality that 
the internal form builder cannot determine on its own, or override the auto form-builder defaults.   
There is no need to be concerned with, or memorize the specification shortcuts like M+, !,  D+ etc.   These 
are used internally. However, pro users may find these useful later in customizing “designer forms”. 
 
▪ *      Must Fill – Columns defined as “must-fill” will 

have an asterisk (*) displayed to the right of the label 
on the form to alert the user that these fields must be 
filled in.  Attempts to save a record to a table row with 
an empty text box will fail with an error message, focus 
will be set to the text box and its color highlighted:   
 

▪ #      Ignore Table Validation rule in form – This should not normally be needed, but if for any reason 
there is a need to avoid the table validation rule for this column before committing the form data to 
the table, then this option is available.  Normally, with this option unticked, a data validation violation 
for that particular column will result in an error message and highlighting similar to the previous 
illustration.  (Any custom validation fail message for that cell will be displayed). 
 

▪ !      Do not place this field on the form – By default, all table columns will be represented on Auto-
generated forms.  You can override this for any individual columns of your choice.  For example, 
columns with calculated cells. 
 

▪ M+  Force Multiline Text – Use this option to specify 
that this column needs a text box that has text that 
would not normally fit in the standard text box and 
create a scrollable multiline box instead.  By default, 
Auto ExcelForms will make one of these for any table 
column found with cells having more than 32 
characters.  
 

▪ M-   Force Single Line Box – This option will override the Auto ExcelForms default of creating multiline 
boxes for columns with data having more than 32 characters.  A normal single line box will be 
generated instead. 
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The Customization Parameters Contd. 
 
▪ D+   Make Date Text box – With table columns 

containing any dates, the form generator will create a 
date text box and a date icon with popup calendar, 
providing for date entry and date checks.  You can force 
this behavior, for instance if the column has not been 
populated with any data yet.  
 
 
 
 

 
▪ D-   Not Date Text box – This will override the default date creation boxes and icons by Auto 

ExcelForms for the selected column.  The form generator attempts to distinguish a real date from 
what appears to be a real date but is not. In some cases, there is no detectable difference.  For 
instance, a ‘unit of measure’ column, that for some reason has an entry such as 1/8.  If this column is 
formatted as text, then it would not be a problem. If however, it is not, you would have to use the 
“Not Date Text box” option to avoid generating date boxes and icons for this column. 
  

▪ I+    Make Picture Text box – References to an image (such 

as myphoto.jpg) in a table column will be recognized by 
Auto ExcelForms and a special text box and icon created 
for that column to allow for Image management (see 

section 4.3).  You can force this behavior for a table column 
with this option.  Note, only one such column is allowed 
per table.  
 

▪ I-     Not Picture Text box – Use this option to suppress the default recognition of a table column as a 
Image/Picture column.  This could b useful if your table has more than 1 column of images, and you 
wish to use the one that is not the first. 
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The Customization Parameters Contd. 
 

▪ V+ – Make Combo Box, Drop-Down Lists, and Generate a Lookup/Validation Table 
Selecting this option for a table column (V+) does quite a lot in one step. When you next launch an 
AutoForm, the system will: 

a. Create a dropdown list for the worksheet table column. 
b. Display a combo box on the form for that column, using the same list. 
c. Generate a corresponding single-column lookup table, populated with any existing values from 

the column. 
 
 
 
 
▪  
 
 
 
 
 

 
 
 
 
 

 
 
 

 
If the column is empty (e.g., in a brand-new table), a ready-to-use expandable table is still created, so 
you can start entering your own lookup values. Either way, this makes setting up dropdowns a breeze. 
 
The lookup table is stored on a worksheet named after the main table. For example, if your form is 
based on a table called TableData, then a worksheet called TableData_Lookup is created to store all 
your lookup lists. 
 
Once the AutoForm is launched and the setup is complete, the V+ entry is cleared from the column 
spec. You can always re-select it later if you want to repeat or reset the process. 
 

 
▪ N+   Force Numbers only" – Clicking on this option ensures that values entered on the form for this 

table column are numeric. 
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▪ P+   Primary Key -  
This is the one section where you can set up 
a primary key other than in the first column. 
Remember, a primary key in a table is a 
column (text box on the form) that has two 
main characteristics, it cannot be empty, 
and must not be duplicated. If either of 
these is not true, a warning message will 
pop up and the user will not be able to 
transfer the form data to the worksheet.  In 
this example, the user attempted to enter a 
work order number that already exists. 
 
 

▪ A+   Autoincrement Key – This option is allowable for column 1 in the table.  If this is ticked Auto 
ExcelForms will make this key “read-only in the table, disable entering or editing values in the form, 
and increment the largest value in the column for new entries. 
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10.2 Worksheet Override Options 

On the column customization- Form Builder Specifications form you also have the option to override three 
of the application-wide options for the selected worksheet. They are: 

1. Form and worksheet color theme.  You can, for instance, apply a dark gray theme for a worksheet 
resulting in that color set being applied to the data forms, browsers, filter forms, reports and the 
worksheet itself, even though the main (default) color theme is blue. 

2. Arrangement of labels and controls.  By default, all forms are built with either Labels above and 3 
columns of controls per form or Labels on the side and 2 columns per form.  You can select a 
particular option to override this on a worksheet basis. 

3. Launch a Modeless form for the selected sheet.  By default, when a form is launched it is launched 
as “Modal”. This means that users are prevented from interacting directly with anything other than 
the form until it is closed.  For instance, they cannot click on the worksheet or anything else within 
Excel.   
 
With the modeless option you can, for instance, click on another worksheet, copy some cell data 
and paste it on the form.  You should use this option only if you actually need to do such things. 
 
You should note that once related tables are setup or detected (e.g. Excel data model), 
autogenerated forms will be launched non-modally to allow navigation between parent or child 
forms. 

 
Worksheet Overrides 
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10.3 Lookup Table Popups 

Drop down lists and comboboxes on the form help make it easier to enter accurate and consistent entries.  
Auto ExcelForms goes one step further by giving you the ability to popup an entire lookup table which can 
be searched to quickly retrieve a data item.  This takes the form of a mini Browse/Find form very similar to 
the main Auto ExcelForms Browser/Finder.   
This is especially useful with longer lookup lists or where you need more context of the item being 
retrieved.  
Once set up, an icon is created next to the textbox or combo box for that column which will generate the 
lookup form once clicked. 
Please note that these icons are now auto-generated for tables that have a related “Parent” table 
defined in the Excel data model, or in the Auto ExcelForms relationship manager. 
If you choose not to define any relationships, the feature can be manually set up here. 
 
Setting up the lookup   

 
 

Setting up is quite straightforward. 
1. Select a worksheet with the lookup table 
2. Select the data table to pop up  
3. Select the column with the data item to be retrieved 
4. Click select 

 
 
  

Note:  If you wish you can also set up the order in which the popped-up lookup table columns are 
displayed.  Just treat it as any other Browse/Find table and set this up as per section 9.3.7 
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 Lookup Table Popups cont’d 

After setting up as in the previous section, the Auto generated form will have a lookup icon and popup for 
the Techs column as follows: 
 
Example Lookup Table 
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 Using AutoExcelForms with Protected Worksheets. 

AutoExcelForms works with protected Excel worksheets, including those that use passwords for protection. 
Since certain operations, like adding, deleting, or editing table rows require the worksheet to be 
temporarily unprotected, AutoExcelForms must know how to do this safely and automatically. 
 
This section explains how to securely authorize AutoExcelForms to unprotect and re-protect your sheets 
without requiring you to enter a password every time you open a form. 

11.1 Protection without a password. 

If your worksheet is protected without a password (e.g. just to prevent accidental changes), 
AutoExcelForms handles this automatically. The form will unprotect the sheet, perform its operations, and 
re-protect it upon closing, all with no setup needed on your part. 

11.2 Protection With a Password — Assigning Passwords via the UI  

If your worksheet is protected with a password, you’ll need to let AutoExcelForms know the password so it 
can unprotect and re-protect the sheet during form usage. You can now do this easily through the 
AutoExcelForms UI … no need to manually enter anything in worksheet cells. 
. 

 
From the Options Form (Actions Page), click the "Worksheet Protection Data" button. This opens a dialog 
with: 

▪ A dropdown list showing all sheets in the workbook (defaults to the active sheet). 
▪ Two password entry fields: one for the password and one for confirmation. 
▪ Two buttons: Assign and Assign All. 
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To assign a password: 
▪ Select the sheet (or leave it as the active sheet). 
▪ Enter the sheet’s protection password and confirm it. 
▪ Click Assign to authorize AutoExcelForms to use that password for unprotecting/re-protecting that 

sheet. 
 
 To assign the same password to all sheets in the workbook, click Assign All after entering and confirming 
the password. 
 
Passwords are securely stored for internal use only. Once assigned, AutoExcelForms can seamlessly handle 
password-protected sheets in this workbook — opening forms, editing data, and restoring protection 
automatically when done. 

11.3 What About Previously Used Manual Methods 

In earlier versions, users could optionally enter passwords manually into a hidden "spec row" above each 
table. This approach is no longer necessary. The new Assign Sheet Password feature is more user-friendly, 
secure, and avoids the need to unhide rows or directly modify worksheet content. 

11.4 Code Protection Method (Pro Version only) 

AutoExcelForms is fully functional without requiring any VBA knowledge. However, for advanced users with 
the Professional version, there is an alternative method of handling password-protected sheets, directly via 
the VBA editor. 
 
This method is useful if: 

▪ You prefer not to use the Assign Password UI. 
▪ You want to hardcode a sheet protection password into the form logic. 
▪ You are building a workbook to be distributed with pre-configured behavior. 

 
The method is as follows: 
▪ Open The VB Editor   
▪ Locate the code module for the userform named AutoFormTemplate. 
▪ Find the procedure named Unprotect_BeforeForm (it’s usually the third procedure in the module). 
▪ Uncomment the three lines that refer to sheet unprotection and replace "54321" with your actual 

worksheet password in each line: 
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This ensures the worksheet is unprotected before the form runs, and re-protected afterward. 
 
Important: 
This code runs for all forms generated from any table. 
If you only want to apply this password to a specific worksheet, wrap the code in a conditional block like 
this:  
If ws.Name = "MySheetName" Then 
     ws.Unprotect "YourPassword" 
     SetPassword(“YourPassword”) 
    ws.Protect  Password= "YourPassword" 
End If 
 
Etc. 



  Auto ExcelForms 

User Guide ver1.63 Page 77 

 Working with Related Tables 

AutoExcelForms does more than just generate forms — it understands your data relationships. 
 
Why define relationships between tables? 
By linking tables based on shared fields (like a Customer ID or Product Code), you avoid repeating data 
across multiple tables — reducing errors, keeping records consistent, and simplifying data entry. 
 

12.1 Core functionality 

Whether you're using Windows or Mac, AutoExcelForms gives you the ability to view, navigate, and 
validate related records across multiple Excel tables — all without writing a single line of code. 

1. On Windows, AutoExcelForms can detect table relationships from two sources: 

▪ The built-in Excel Data Model (such as those defined in Power Pivot), or 
▪ AutoExcelForms’ own lightweight Relationship Manager — ideal for users who don’t 

use Power Pivot or prefer a simpler setup. 

2. On Mac, where Excel does not include the Data Model, AutoExcelForms still provides 
relationship functionality via its built-in Relationship Manager. This allows you to define and 
work with parent-child table links for intuitive data entry, navigation and assistance with 
referential integrity. 

(Note: This does not provide advanced analytical features such as Power Pivot, DAX, or relational queries 
— which are natively provided by Excel for windows but not included in Excel for Mac.). 

Once relationships are defined, AutoExcelForms can automatically: 

• Display parent record details from lookup tables as you navigate or edit related records 
• List child records dynamically in scrollable forms with powerful search and filter tools 
• Autogenerate a Lookup icon beside foreign key fields (fields that reference values in another table) 

that open a searchable list of parent records — simply click to select and autofill in the entry field 
value.  Great while adding or editing. 

• Enforce referential integrity, warning you about missing parent keys or related child records on 
attempted deletion or edits. 

This section will explain how to set up, visualize, and benefit from these relationships across platforms — 
helping you turn your Excel tables into a more intelligent, connected solution. 
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12.2 Relations in action – Example 

In the following scenario, Let’s say a user opens an AutoExcelForms-generated form based on a Sales table. 
This Sales table avoids repeating product and salesperson details. Instead, it links to separate Product and 
Salesperson tables — a structure designed for Power Pivot and clean reporting. 
 
That structure is excellent for summary reports and analysis — but it makes data entry and record review in 
Excel painful. Without AutoExcelForms, users would need to create clunky lookup formulas to interactively 
view related details, and entering new records would be error-prone. 
 
With AutoExcelForms, it takes just two clicks to remove those barriers: 
 
A floating “parent” display window  

 
 
 
When the user opens the form, AutoExcelForms generates the usual editable fields based on the Sales table 
— but also detects that a relationship exists between Sales and other tables (via Power Pivot or the built-in 
Data → Relationships dialog, or the simple Auto ExcelForms Relationship manager described later). 
 
For each related parent table, AutoExcelForms automatically adds two small clickable icons next to the 
relevant field: 

▪ A “P” icon that brings up a read-only parent display 
▪ A Search icon (magnifying glass) for browsing and selecting parent records 
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In the example above, the user clicks the “P” icon beside the Salesperson ID field. Instantly, a floating 
window appears showing the full Salesperson details. As the user navigates the Sales table via the main 
form, the data in the floating window updates in real time — no setup or coding required. 
 
But what if the user is adding a new sales record, or wants to change the salesperson? 
Instead of flipping through sheets or scrolling endlessly, they can simply click the search icon — the 
magnifying glass next to the Salesperson ID field. 
 
Using the search icon to find a parent record when adding or editing. 

 
This opens a searchable lookup list of all records in the Salesperson table. The list shows multiple columns 
— such as name, region, and ID — and lets the user quickly filter by any field. As they type, the list narrows 
instantly. 
 
In the illustration the user wishes to change the salesperson on the sales record and knows that the 
salesperson is from the Auckland location.  
In just a couple keystrokes, the user quickly narrows the search to find the correct individual and clicks to 
select. The correct ID is automatically entered into the field — no typos, no guesswork, no manual lookup 
needed. 
Very powerful, not a single formula or line of code.  This was data-driven based on the relationship model. 
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12.3 Continuing the Example: Viewing Related Child Records 

So far, we’ve viewed the data from the perspective of a child table — in this case, a Sales record that looks 
up details from two related parent tables: tblProducts and tblTeam (for products and salespeople). Each 
sale is linked to a single product and a single salesperson — classic one-to-one relationships from the sales 
record’s point of view. 
 
But from the parent perspective — say, tblTeam — the relationship is one-to-many: each salesperson can 
appear in dozens of sales records. AutoExcelForms handles this seamlessly. 
 
When you launch a userform for a parent table (like tblTeam), AutoExcelForms detects the child 
relationships and automatically adds a clickable “C” icon next to the relevant field. Clicking this icon opens a 
floating window that shows all related child records. 
This child record view is dynamic, scrollable, and includes: 

▪ Column-based search 
▪ Case-sensitive or insensitive matching 
▪ Partial or exact match filtering  

As the user navigates through the parent table with the main form (viewing different salespeople), the child 
window updates automatically to show all linked sales records in real time. 
 
Floating window with Child records 

 
 
For any field having more than one child table, clicking on its’ “C” icon pops up a small selection window 
allowing you select which table of related records to view as you navigate the main form.  
No setup. No formulas. No code. 
Just data-driven insight — powered entirely by the table relationships you’ve defined. 
The following example illustrates a table that has both related “Parent” and “Child” tables. 
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If the user chooses to launch windows for each, they will be updated simultaneously as the user navigates 

the main table using the main data form.  In this case, customer detail as well as related order items for 

this order are displayed as the user navigates the table. 
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12.4 Related Table Navigation – The “Open Form” Button 

From any floating related window — whether parent or child — you can click the “Open Form” button to 
drill deeper into the related data. 

Clicking this button will: 

• Close the current main/home form. 
• Navigate to the worksheet containing the related table. 
• Open a full-featured AutoForm for that related table, with the corresponding record automatically 

selected. 

This enables seamless transitions between related tables for viewing, editing, or adding records — all 
without needing to search manually. 

Example: 
If you're viewing a Customer form and click the “C” (Child) icon, a floating window appears showing all 
Orders for that customer. You can select Order 10380 in the list, then click “Open Form” (or just double-
click the item). The Customer form will close, the Orders worksheet is activated, and a full Orders form 
opens directly at Order 10380. 
You can navigate back to the customer just as easily by clicking the “P” (Parent) icon on the Orders form — 
bringing up the corresponding Customer record in its own form. 
 
Like much of AutoExcelForms, this navigation is faster and more intuitive in practice than it may sound in 
description. 
 
The “Open Form” Button 
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12.5  Referential Integrity 

If you've ever ended up with mismatched data in Excel — like records that reference codes or values that 
no longer exist — you've seen what happens when referential integrity is missing. 

Referential integrity is a data principle that ensures links between related tables stay valid. In simple terms: 

• You shouldn’t be able to enter a reference to something that doesn’t exist. 
• And you shouldn’t delete something if other data still depends on it. 

Excel doesn’t enforce this automatically. While features like Data Validation can help in basic scenarios, 
there's no built-in mechanism to prevent someone from deleting or changing a key record in one table, 
leaving others full of broken references. 

 Why does this matter? 

Let’s say you’re tracking student enrollments. You have one table with student enrollments and another 
listing courses. Each enrollment record points to a Course ID. Now imagine someone edits the course table 
and accidentally deletes or renames a Course ID — suddenly, the student records are referencing a course 
that no longer exists. You’d only notice the problem much later, when reports don’t match or values are 
missing. 

 How AutoExcelForms helps with this. 

When you define relationships between your tables (using either Excel’s Data Model or AutoExcelForms’ 
own Relationship Manager), AutoExcelForms automatically steps in to enforce referential integrity — 
quietly, in the background, every time a form is used. 

Here’s what happens when you launch a form to view, add, or edit data: 

1. Foreign keys are validated — and assisted 
You can’t enter or change a value in a foreign key field (like Course ID) unless that value exists in 
the related parent table. But AutoExcelForms doesn’t just block invalid entries — it helps you get it 
right. 
Next to every field with a parent relationship, you’ll see a small “P” icon and a search icon 
(magnifying glass). Click the magnifying glass to open a powerful search window, where you can 
find and select a valid record from the parent table using any field as a filter. This makes it easy to 
find the right record — and ensures it’s valid. 

2. Deletion is protected 
If you try to delete a record from a parent table (like a course), and that course is still being 
referenced in another table (like student enrollments), AutoExcelForms will stop you — and alert 
you that other records depend on it. 

3. Primary keys can’t be accidentally changed 
If a record in a parent table has dependent records elsewhere, you won’t be able to change its key 
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value (like modifying a Course ID) unless you first update or remove the related records. This keeps 
everything aligned and avoids silent breakage. 

 A safety net for real-world spreadsheets 

Excel isn’t a database manager — but many users rely on it to track structured, interconnected data. 
Whether you're managing staff assignments, customer transactions, or inventory, if your workbook 
includes more than one table, keeping those links consistent is critical.  AutoExcelForms adds a layer of 
protection where Excel falls short — without requiring formulas, VBA, or technical setup 

Referential Integrity strictly enforced 

  

 Built-in flexibility: “Strict enforcement” option 

By default, referential integrity is strictly enforced — deletions or edits to parent records are blocked if 
related (child) records exist. However, AutoExcelForms also recognizes that there are cases where users 
may need to proceed with full awareness. 
In the Relationship Manager, there's an option labeled “Strict enforcement for child deletions and edits”, 
which is normally set to Yes. If a user with sufficient access changes it to No, then attempts to delete or edit 
a parent record will still trigger a warning — but the user can choose to proceed after confirming via a 
prompt. This balances protection with control and may be useful in more advanced workflows. 

 Note:  If you wish to work with related tables and ensure data integrity, remember to protect your 
worksheet.  This will ensure accidental edits don’t occur via the worksheet and that only Auto 
ExcelForms will be used for data input. 
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12.6   Defining Relationships 

Relational data models allow you to connect information across multiple tables, making your forms far 
more powerful. AutoExcelForms supports two approaches for defining these relationships: 

 Option 1: Use the Excel Data Model 

If you choose to use the Excel Data Model, any relationships previously created using Data > Relationships 
or via Power Pivot will be honored by AutoExcelForms. These relationships drive parent-child behaviors 
such as linked forms and referential checks. 

Important: If you rename tables used in the Excel Data Model, make sure to rename them from within 
Power Pivot, not directly on the worksheet. Changes made only on the sheet won’t be reflected in the 
relationship metadata — this is a known Excel limitation, not unique to AutoExcelForms. 

Although the Excel Manage Relationships dialog may appear unfamiliar to some users, it’s typically used by 
those already comfortable with Power Pivot. For that reason, instructions on its use are not reproduced 
here. However, if selected, AutoExcelForms will detect and interpret its relationships automatically. 
 
Please note: If you've chosen to use the Excel Data Model in your workbook along with AutoExcelForms, 
the very first time you open a form with related tables, there may be a short delay (typically 3–4 seconds). 
This happens because Excel is initializing the Data Model. It's a one-time delay per session and is a normal 
behavior of Excel—not AutoExcelForms—similar to the initial load time when opening Power Pivot. 

 

 Option 2: Use the AutoExcelForms Relationship Manager 

 For users who want an Excel-native method, AutoExcelForms provides a built-in Relationship Manager 
that requires no use of Power Pivot or the Excel Data Model. 
Example 

Consider a workbook with the following two tables: 
• A Salesperson table with a unique Salesperson ID (primary key) 
• A Sales table that itemizes sales made by a salesperson, where each row includes a link to that 
salesperson via their Salesperson ID (foreign key) 

This is a classic one-to-many setup: one salesperson may have many sales. 
In AutoExcelForms: 
• The Salesperson table is the Parent Table 
• The Salesperson ID column is the Parent Column 
• The Sales table is the Child Table 
• The Salesperson ID in Sales is the Child Column 
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Terminology Comparison 
If you're familiar with Excel’s Power Pivot relationship editor: 
• AEF's Parent Table / Column = Excel's Related Table / Primary Key 
• AEF's Child Table / Column = Excel's Table / Foreign Key 

AEF presents the parent first, which more clearly reflects the real-world direction of the relationship — for 
example, a salesperson generates sales, not the other way around. 

 

 Using the Relationship Manager Form 

The form consists of four combo boxes:  
• Parent Table 
• Parent Column 
• Child Table 
• Child Column 

These boxes are populated with all recognized tables and columns from the active workbook. When you 
select a table, its matching column dropdown is automatically filtered to show only its columns. 

To add a relationship: 
1. Click the New button. All dropdowns clear. 
2. Select a parent table and column, and then a child table and column. 
3. Once any changes are made, a Save button appears (instead of requiring an “Edit” button, 

consistent with other AutoExcelForms forms). 
4. The Save button is enabled and visible only when all four dropdowns are filled and the parent/child 

tables are distinct. 

The Table Relationship manager 
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To edit a relationship: 
• Select an item in the relationship listbox. The four combo boxes will populate with its details. 
• Modify any field. The Save button appears automatically. 
• Click Save to commit your change. 

To delete a relationship: 
• Select it from the listbox and click Delete. 

 
Although this may sound involved, the layout and workflow are intuitive. The Save button appears 
contextually whenever edits or new entries are detected. 

Additional Options on the Manager Form 

There are two pairs of option buttons. 
Both these options take effect immediately and can be changed at any time. 
 
Relationship Source: 
"Use the Excel Data Model or this form to manage table relationships" 
AutoExcelForms – Use relationships defined in this form 
Excel Data Model – Use built-in Power Pivot/Excel relationships 
 
Enforce Integrity 
“Strict Enforcement for Child Edits and Deletions” 
Yes (default) – Child rows referencing a parent cannot be deleted or reassigned 
No – Users are warned of dependent records but may proceed after confirming 
This setting enforces referential integrity, a key database concept that prevents data inconsistencies. However, for flexibility, 
administrators may relax enforcement when needed. 

Report Button 
The form also includes a Report button. When clicked, and upon user confirmation, this generates a 
summary of all defined relationships and outputs it to a worksheet named "Workbook Relationships." 

• If the worksheet does not already exist, it will be created automatically. 
• Relationships defined in the Excel Data Model are listed first, followed by those defined using the 

AutoExcelForms Relationship Manager. Each set appears in its own clearly labeled table for easy 
comparison. 

 
Helpful Tooltips and Terminology Guide 
To assist new users, the Relationship Manager form includes built-in guidance: 

• Terminology Help — Click the question mark (?) button to view a quick reference guide explaining 
key terms such as Parent Table, Child Table, Primary Key, and Foreign Key. 

• Hover Tooltips — Hover your mouse over any control on the form to see a brief explanation of its 
purpose and how to use it. 
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 Summary 

Relationships allow your forms to function with rich, linked behaviors. Whether you're using Power Pivot or 
AutoExcelForms' internal manager, you can: 

• Show parent details from a child record 
• Dynamically List and filter child records for a parent 
• Prevent invalid deletions or foreign key mismatches 
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 Administration – User access and Logins  

When first installed, the user has access to all the functionality of Auto ExcelForms.  By default, the end-
user has full administrative rights and there is no need to do anything further.   
However, if you wish, it is possible to allow different access rights for others who make use of the add-in, in 
a very granular fashion.  
You can, for instance, setup a user who can use the data form for adding and editing data but cannot do 
deletions of data records.  You can, for instance, optionally control access to reporting, or access to setting 
up configuration options on an individual basis.    
All this is done in Auto ExcelForms by using the “User permissions” and “User Logins” menu items on the 
ribbon.  As an administrator, you can allow end users to select a user name and enter a password for 
access.  Their access rights will be determined once they login.   

13.1 The Admin Worksheet 

Click on the User Permissions item on the Table form menu to bring up the access rights screen as seen 
below. 
 
User Permissions/Access screen   

 
 
The first record (Admin) cannot be deleted or edited, except for the password.  The default password for 
this Admin user is admin (Lower case).  You can edit and use other existing entries as you wish.  You can 
also add more if needed.  
For each user, enter a name and password.  This password is masked with a * in the usual manner for 
passwords. Passwords need to be at least 5 characters in length and are case sensitive.  User names are 
not case sensitive.   
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13.2 The Login Screen  

You can change what can be accessed within Auto ExcelForms by logging in as a different user, with 
credentials, established by the administrator (Section 11.1).  

1. Click “User Login” on the menu. 
2. Enter a valid username and password then 
3.  click Ok or hit Enter on the keyboard. 

 
The Login Form  

 
 
Depending on the access levels assigned to a user, certain application menu items will be either greyed out 
or invisible. 
 
 
  

Note that the restrictions discussed in this section such as Edit, Add and delete  
will only apply insofar as using Auto ExcelForms for your data input.  The end user can 
still inadvertently edit or delete data directly on the worksheet unless you also use  
normal Excel worksheet protection. (Review-> Protect Sheet on Excel ribbon). 
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 Auto ExcelForms – Professional Version  
 

14.1 Value Proposition 

Whether you're a busy Excel user looking to save time, or a professional developer building solutions for 
others, Auto ExcelForms Pro gives you the tools to work smarter and deliver faster. 
 
In just a click or two, you can generate fully-functional Designer Forms—customizable, distributable 
userforms with built-in Auto ExcelForms functionality. Modify them as much as you like, and freely share 
them with colleagues or clients. Save time. Earn income. 
 
With the standard Auto ExcelForms add-in, you can instantly launch AutoForms from any data table and 
customize them on the fly with just a few clicks. However, if someone else wants to use that same 
functionality, they would need their own copy of Auto ExcelForms installed. That’s not a big hurdle—after 
all, the app is very affordable (starting at free!). 
 
But if you want to create forms for others, or if you need even deeper customization than the standard 
version allows, then Auto ExcelForms Pro is for you. 
 
Whether you’re a developer or someone with basic Excel experience, the Pro version unlocks powerful 
options. The only prerequisite is that you’re comfortable opening the Visual Basic Editor and changing a 
couple of settings. 
 
What Pro Unlocks 
Auto ExcelForms Pro lets you convert any automatically generated TableForm into a permanent, editable 
form embedded in your workbook. Once created, it behaves like a native form that you can fully 
customize—just like one you’d build from scratch in the editor. 
 
You can then share that workbook—with working forms included—without requiring the recipient to install 
Auto ExcelForms. 
 
The embedded forms retain nearly all the rich features of Auto ExcelForms Standard: 
 

• Browse/Find window 
• Report Generator 
• Filter feedback bars 
• Theme customization 
• Navigation synced to Excel filters 
• View/navigate/lookup related tables 
• Referential integrity 
• …and more. 

 
If you prefer, you can skip the built-in code and write your own—either way, you’ve saved hours of design 
work. 
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All of this functionality is available within a click or two. 
 
 
The pro version adds a menu item to the Excel ribbon that is not included in the standard version. 
 
Auto ExcelForms Pro Version adds ‘Designer Forms 

 
 
 

14.2 Features 

Auto ExcelForms Professional provides extremely powerful functionality, especially for slightly more 
experienced users of Excel. 
 

• Automatically Create modifiable userforms in seconds, not hours, days or weeks.  These reside in 
the Visual Basic Editor. In Auto ExcelForms these are called Designer Forms 

• Text boxes and Combo boxes and option buttons can be added to a Designer Form and these will 
include all the Navigation, Add, Edit and other data form functionality.  This will happen without 
needing any additional code whatsoever. 

• Auto ExcelForms functionality is included in Distributable workbooks with Designer forms. This 
includes the Browse/Finder and Reporter, form navigation, Add/Edit/Delete etc. 

• Options Window for end-users is included in the distributable workbooks allowing users to select 
most of the options available for an AutoForm (You can choose to limit this if you wish). 

• As many Designer forms as you require can be included in a Distributable workbook  

• Modify/Add code to the user form as you wish 

• Controls List Report for Userforms – List all controls on the form with their properties, such as 
height, length, position, fonts etc. 

• Each Worksheet with an associated Designer Form has its own menu buttons. (Of course, You can 
do your own and assign the appropriate macros) 
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14.3 Screen shot samples  

Designer Forms in the Visual Basic Editor 

 
 
Designer Form #1, Fully functional in Workbook without the Auto ExcelForms Add-in  
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Designer Form #2, Fully functional in Workbook without the Auto ExcelForms Add-in  
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14.4 Pro Version Designer Pre-requisite  

The only requirement to be up and running with Auto ExcelForms Pro functionality is that you enable an 
additional Excel setting. In particular you must: 
Enable trust access to the VBA project object model 

 Enable trust access to the VBA project object model 

With Microsoft Excel open do the following: 
1. Click File and then Options. 
2. In the navigation pane, select Trust Center. 
3. Click Trust Center Settings.... 
4. In the navigation pane, select Macro Settings. 
5. Ensure that Trust access to the VBA project object model is checked. 
6. Click OK. 

 

 
 
 
 
 
 
That’s it. You are all set to build designer forms.!! 
  
N.B. This setting is only required for you to build workbooks with Designer forms. The end users for these 
workbooks do not need to have these settings.   Of course, they should have macros enabled, since these 
will be macro-enabled workbooks. 
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14.5 Creating the Designer TableForm  

 
Creating the designer table-form takes just a couple of clicks.  You should keep in mind though, that at the 
end of the process a form will actually now be laid out and fully defined in the Visual Basic Editor.  This form 
should be as close as possible to how you would like it, so that you’d have minimal modifications if any, to 
do before using it or distributing it to others.  So here are some suggested tips to get going. 
 

 Suggested Tips 

 
Select the worksheet with the data table for the form, run an AutoForm first and confirm it is how you 
would like your form and table to look and work together. For example, select Options on the ribbon menu 
and setup the following things before generating the designer form if applicable:  
 
▪ Command Buttons on side or not 
▪ Labels above Text Boxes or not (results in 3 column or 2 column layouts) 
▪ Primary Key and AutoIncrement key 
▪ Use the Conditional Column specs option on page 3 of the Options form to do the following if 

applicable 
o Multiline boxes (M+   Only necessary if the AutoForm generator didn’t automatically detect 

one and you need one) 
o Image Boxes and date boxes (I+ D+   Only necessary if they weren’t automatically detected) 
o Validation tables if needed (the V+ option automates this) for combo boxes and data 

validation 
▪ Allow checkbox controls or not (Page 2 on Options form)  

  
Click on Launch AutoForm and if satisfied, go ahead and create the Designer form.  Of course, you can 
restart the process and rebuild the designer form again, but you will waste less time getting it right the first 
time! 
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 Example setup  

The following is an example of a simple, raw file with a table.   We can select the sheet with the table, 
immediately click the ribbon button to create a designer form and it will work just fine, but we can end up 
with a better initial result if we do just a little preparation: 
Raw Table  

 
 
Options setup 
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Check Auto Form before generating the “Designer Form” 

Once satisfied with how the auto generated form is set up, we can go ahead to generate a “designer form” 
that can be viewed and modified if needed in the visual basic editor (VBE). 
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 How to Create the Designer TableForm and the Designer Workbook 

Once satisfied with your data table and the AutoForm that it generates you can create a designer form. 
Simply  
1. click “Table Form “ on the Excel ribbon and then  
2. click the “Create a Designer Form” Button and follow the prompts. 

 
 
You will be prompted to locate a template file which is included with Auto ExcelForms Pro version. 
To create workbooks and forms for windows operating system use the template file 
TFProTemplate Win.xlsm 
To create workbooks and forms for Mac operating system use the template file  
TFProTemplate Mac.xlsm 
 
Click OK to the first prompt, select the folder with your template and select the appropriate template file 
(Mac or Windows) 
 
That’s it! You are now free to click the on-sheet buttons to run forms independently of AutoExcelforms. 
 
All new “Designer” workbooks will be created in a sub folder from the folder with your template file. 
 
Note:You cannot create designer workbooks and forms without a template file so please secure a backup 
copy in a safe place. 
 

 What happens behind the scenes: 

Once you click OK to the first prompt, select the template folder and click on the appropriate template file 
(Mac or Windows) the following will happen: 
 
a. Everything in your active workbook including worksheets, existing Forms, classes etc will be copied 

across to a “Designer workbook” that has Auto ExcelForms code. This new workbook file will have a 
unique name based on the date and time 

b. Your original source (active) workbook is saved and closed. 
c. In the new workbook, the active worksheet sheet data table will be designated as a “Designer sheet” 

and assigned a designer codename in the Visual Basic editor: wsTFDesignxx where xx is some number. 
Menu buttons providing Auto ExcelForms functionality are added to the worksheet. 

d. A “Designer Form” is created in the Visual Basic Editor identical to the Autoform that the table would 
have generated.  The name of the form will be ufTFDesignxx where xx is the same number from the 
worksheet codename in (c)  
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This normally takes several seconds and a progress bar will display what is happening.  
That’s it!   You are now free to click the on sheet buttons to run the form independently of AutoExcelforms. 
 
Once inside the designer workbook you can create additional forms from any other worksheets with tables 
within this workbook without needing to do steps (a) and (b).  Just select another worksheet and click the 
“Create a Designer Form” Button once more.  Steps (c) and (d) will execute for each new form. 
  
 
 

  

N.B. This new Designer workbook can stand on its own and does NOT need the Auto ExcelForms add-in 
to function. 
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 Designer Form Example  

The results for the example from the previous section are illustrated next.  The Auto ExcelForms add-in is 
disabled to illustrate that designer workbooks and forms are totally self-contained and do not require the 
add-in. 
 
Design Workbook and Table from the current example. 
 

 
 

The new Designer form looks exactly like the AutoForm created by Auto ExcelForms but is a totally different 
animal.  It is independent of Auto ExcelForms, is based on an actual user form in the Visual Basic Editor and 
is fully customizable in the editor.   
 
The options form for a designer workbook will allow most, but not all of the Auto ExcelForms options form 
functionality. 
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Designer Workbook Options Form, similar to Auto ExcelForms Options Form for Run time control 

 
 Designer Form From Example with Dark Theme            Includes Auto ExcelForms Browse/Find Window 
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As mentioned, a designer form can be viewed and modified in the Visual Basic Editor. It’s appearance and 
behavior can be controlled at launch time via options set in the options form.  You will notice, in this example 
the form in the editor already has a color theme.  If you want to start off with a plain grey user form in the 
VBE, you should untick the option to “Use application color theme in forms” before generating a 
designer form. 
 
Designer Form for the Example in the VBE   
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14.6 Modifying a Designer workbook Form 
 The Designer Workbook Advantage  

You can modify an Auto ExcelForms designer form just like you would any normal Excel Userform in the 
Visual Basic Editor. Move around controls, add controls, resize controls etc. 
 
But there is a very important distinction/advantage. 
If you add or change columns in the associated data table, you will not have to do any coding whatsoever. 
 
If you add/change columns to your table, you can add/change Text Boxes without coding.  
If you add/change columns to your table, you can add/change Combo Boxes without coding. 
If you add/change columns to your table, you can even add/change Option Buttons without coding. 
 
In fact, you could even replace the table on the worksheet, remove all the data controls and put in new 
ones on the form and get them to all work together with no coding whatsoever. 
 
Remember, this section is only applicable if you want to modify forms by hand in the Visual basic editor 
(VBE) and add new controls, for instance, after modifying a data table.  Even then, in most cases it is easier 
to just modify the table, regenerate a designer form and use that for distribution etc. 
  
The ‘Designer Form’ in the VBE created by the Auto ExcelForms form generator functions perfectly without 
any further intervention.  However, you can do extensive modifications on your own as you wish.  
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 Adding a TextBox or a ComboBox without needing VBA code 

Auto ExcelForms has many lines of code working behind the scenes so you don’t have to write any!  
It is remarkably easy to add immediately functional input controls without any code.  Simply follow a very 
simple and intuitive naming convention.  You simply need to understand what Auto ExcelForms refers to as 
a “cleaned-up name”  
 
A cleaned-up name in the designer workbook is one where any character other than a number or a letter is 
replaced with the underscore character _   
Basically, cleaned-up names are control names that are acceptable to the VBE editor 
 
Adding TextBoxes 
In the properties window: 

Enter the control name using the cleaned-up name of the Data Table header prefixed with txt 

 
Examples:  
Data Table 
Header 

     Address                  Last Name      Qty                       Unit Cost $ 

TextBox Name txtAddress        txtLast_Name txtQty   txtUnit_Cost__ 
 
 
Adding ComboBoxes 
In the properties window: 

Enter the control name using the cleaned-up name of the Data Table header prefixed with cbo 

 
Examples:  
Data Table 
Header 

       Category                         Non-Conformance 
Type 

      Dept.                        Unit Cost $ 

ComboBox Name cboCategory             
cboNon_Conformance_Type 

cboDept_   cboUnit_Cost__ 

 
That’s it!!    Zero code needed!! 
These controls will now behave perfectly consistent with what you would expect for adding, editing and 
deleting records.  They will be updated as the form is navigated. 

 



  Auto ExcelForms 

User Guide ver1.63 Page 107 

  Adding Option Buttons to the Userform without needing VBA code 

If you look at the many Userform tutorials on YouTube, you will notice that a fair amount of code needs to 
be added if you want option buttons on the form.  There is code to update the buttons from the table and 
vice versa. The more buttons on the form there are on the form, the more code needs to be written.    
With Auto ExcelForms designer workbooks, option buttons are much easier.  Just a little bit more work than 
text boxes and combo boxes. 
 
Adding Option Buttons 
On the Userform in the Editor: 
Add a frame to hold and group the buttons (flat style, border style “none” if you don’t want it to be seen) 
Add as many buttons as you would like inside the frame  
 
In the properties window: 

Enter the control name for the Frame using the cleaned-up name of the Table header prefixed with fra 
(e.g.  fraMarital_Status for “Marital Status”) 
 
For each option button: 
Make the caption property the same as the option to be checked/updated (e.g. “Single”, “Married” ) 
Make the Name property the cleaned-up name of the caption property preceded by opt (e.g. optSingle) 
 
Example:  
Data Table Header       Branch Location            
Buttons Frame 
Name 

 
FraBranch_Location       

 
Table Data Choice       New York                   Tokyo       Buenos Aires 
Option Button Caption        New York       Tokyo       Buenos Aires 
Option Button Name optNew_York optTokyo optBuenos_Aires 
 
Using our previous example, the City Combo Box was easily replaced with Option Buttons.  Requiring no 
VBA coding: 
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Results after adding Option Buttons  
 
Designer Form from example with option buttons added to replace City Combo Box  
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14.7 User Form Control listing 

This button on the Auto ExcelForms ribbon (pro version) serves as a convenience to create a tabular list of 
all the controls on the designer form in the Visual Basic Editor associated with the selected worksheet.  You 
can do this immediately after a form was generated or any time after. 
 

 
 


